	{Attach Student Photo}
	{Student Name}
{ID#} 

Case Manager/Teacher Contact Information:

Direct Support Staff Contact Information: 


	Parent/Guardian 1 Name:
P/G 1 Contact Info:
	

	Parent/Guardian 2 Name:
P/G 2 Contact Info:
	

	Adaptive Equipment:
	

	Physical Assistance Needs:
	

	Communication Needs:
	

	Social/Emotional Factors:
	

	Obtain any necessary medical information from the School Nurse and include with this card.



----------------------------------------------------------------------------------------------------------------------------

Staff Instructions 
1) Enter the student’s full name and student ID number in the identified fields. 
2) Pull most recent school photo from PowerSchool and insert in identified field. 
a. If a student does not have a photo on-file, please take one. 
3) Enter the name and contact information for the student’s case manager/teacher and any direct support staff.
a. “Direct Support Staff” includes paraprofessionals and any related services staff. 
b. “Contact Information” should include the individual’s personal cell phone #
4) Once the card is completed, print two copies.  Keep one for your records and the second should be cut out and included with any necessary medical information in the student’s evacuation kit.  
5) The card should also be uploaded into TieNet. 

Examples
· Adaptive Equipment: Any devices that the student requires and should have evacuated with them (wheelchair, walker, walking cane, etc.) 
· Physical Assistance Needs: Evacu-Track, Tuck & Carry, Stair Chair, or similar
· Communication Needs: assistive technology 
· [bookmark: _GoBack]Social/Emotional Factors: identify any areas of concern if the student were to encounter strangers (shutdown, meltdown, panic attack, preference for male/female, etc.) 
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