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Theft of Employee Belongings:  The County is not responsible for employees' personal property.  Employees should report all thefts of employee belongings to their immediate supervisor, documenting the item taken, the location of the item before the theft, the approximate time of the theft and a description of the item taken.  The employee's immediate supervisor is responsible for reporting the theft to their administrative supervisor.  It is the employee's responsibility to report the theft to the Sheriff's Department, or appropriate law enforcement agency.  
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