TIMEKEEPING/PAYROLL

ADMINISTRATIVE PAY CORRECTIONS 403
Effective Date: 02/01/2016

Cass County takes all reasonable steps to ensure that employees receive the correct amount of
pay in each paycheck and that employees are paid promptly on the scheduled payday.

In the unlikely event that there is an error in the amount of pay, the employee should promptly

bring the discrepancy to the attention of the Human Resources Department so that corrections
can be made as quickly as possible.
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