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 SAFETY RECORDS 
 
The Personnel Office will maintain a record of the following: 
 

All job-incurred injuries and illnesses. 
 

All vehicle accidents. 
 

Documentation of all safety activities, such as safety seminars or employee 
meetings concerning safety topics. 

 
Documented record of office, department, or shop inspections. 

 
Documentation of any tests relative to health hazards. 

 
Documentation of all safety related courses and a roster of those in attendance.  The 
courses may be as follows: 

 
       Basic First Aid 
            CPR Training 
            Defensive driving 
            Hazardous Material 
 


